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1. User Definitions

ID User Name Description Remarks

ROLE-001 Administrator Full system access with ability to configure system settings, manage users,
and perform all asset management functions.

-

ROLE-002 Asset Manager Manages daily asset operations including registration, maintenance
scheduling, and reporting.

-

ROLE-003 Department Head Oversees assets within their department with limited reporting capabilities. -

ROLE-004 Employee Standard user who can view assigned assets and submit maintenance
requests.

-
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2. Information Architecture (IA)

System Information Architecture (IA)

Screen ID 1 Depth 2 Depth Description Remarks

SCR-001 Asset List - Asset List / /scr-001 -

SCR-002 Asset Registration Form - Asset Registration Form / /scr-002 -

SCR-003 Maintenance Schedule - Maintenance Schedule / /scr-003 -

SCR-004 Depreciation Report - Depreciation Report / /scr-004 -

SCR-005 Asset Disposal Form - Asset Disposal Form / /scr-005 -

SCR-006 User Management - User Management / /scr-006 -

SCR-007 Asset Dashboard - Asset Dashboard / /scr-007 -
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Document
Name

Asset-Management-Program-PLAN Screen
Name

Asset List
Screen ID

SCR-001

Item Description

# Description

1 Search assets by name, ID,
or category

2 Filter by asset category

3 Filter by asset status (active,
inactive, retired)

4 Display assets with columns
for ID, Name, Category,
Status, Location, Assigned
To

Modification History

Date Content

2026-03-19 Initial

Other Notes

Main dashboard screen displaying all
organizational assets in a searchable
and filterable table.
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Document
Name

Asset-Management-Program-PLAN Screen
Name

Asset Registration Form
Screen ID

SCR-002

Item Description

# Description

1 Name or description of the
asset

2 Select asset category from
dropdown

3 Date when asset was
purchased

4 Initial cost of the asset

5 Manufacturer's serial
number

6 Asset barcode for tracking

7 Physical location of the asset

8 User assigned to this asset

9 Select vendor from list

Modification History

Date Content

2026-03-19 Initial

Other Notes

Form for registering new assets with
all necessary information including
category-specific fields.
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Document
Name

Asset-Management-Program-PLAN Screen
Name

Maintenance Schedule
Screen ID

SCR-003

Item Description

# Description

1 Monthly/weekly view of
scheduled maintenance

2 Filter maintenance by
specific assets

3 Filter by routine, emergency,
or repair maintenance

4 List of upcoming
maintenance tasks with
dates and assets

Modification History

Date Content

2026-03-19 Initial

Other Notes

Calendar view of scheduled
maintenance activities with ability to
add, edit, and track maintenance
tasks.
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Document
Name

Asset-Management-Program-PLAN Screen
Name

Depreciation Report
Screen ID

SCR-004

Item Description

# Description

1 Total assets, total
depreciation, net book value

2 Visual chart showing
depreciation over time
periods

3 Select reporting period
(monthly, quarterly, yearly)

4 Detailed breakdown of
depreciation by asset and
period

Modification History

Date Content

2026-03-19 Initial

Other Notes

Comprehensive report showing asset
depreciation schedules and financial
impact over time.
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Document
Name

Asset-Management-Program-PLAN Screen
Name

Asset Disposal Form
Screen ID

SCR-005

Item Description

# Description

1 Select asset to dispose

2 Date of disposal

3 Select method (sale, scrap,
transfer)

4 Amount received from
disposal

5 Costs associated with
disposal

6 Approving manager

7 Additional notes about
disposal

Modification History

Date Content

2026-03-19 Initial

Other Notes

Form for processing asset disposal
including sale, scrap, or transfer.
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Document
Name

Asset-Management-Program-PLAN Screen
Name

User Management
Screen ID

SCR-006

Item Description

# Description

1 Search users by name or
email

2 Filter users by role

3 Display users with columns
for Name, Email, Role, Last
Login, Status

Modification History

Date Content

2026-03-19 Initial

Other Notes

Manage user accounts, roles, and
permissions in the asset
management system.
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Document
Name

Asset-Management-Program-PLAN Screen
Name

Asset Dashboard
Screen ID

SCR-007

Item Description

# Description

1 Total assets, Active assets,
Assets due for maintenance,
Depreciation YTD

2 Pie chart showing asset
distribution by status

3 Recent asset transactions
and modifications

Modification History

Date Content

2026-03-19 Initial

Other Notes

Main dashboard showing key metrics
and summaries for asset
management overview.
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